QUY TRINH PANG KY, QUYET TOAN THUE
THU NHAP CA NHAN

I. Muc dich

Théng nhat quy trinh ding ky mi sb thué, dang ky giam trir gia canh, quyét
toan thué thu nhap ca nhan theo quy dinh cua Luat thué TNCN.

I1. Pdi twong ap dung

Toan thé can bo, vién chirc co thu nhap tir tién luong, tién cong tai truong Dai
hoc xay dung Mién Tay.

IT1. N§i dung

STT Cac bude cong viéc Thoi diém Biéu miu
e e x g N - To khai dang ky ma sb thué
1 | Pang ky ma s6 thué Ban dau (05-DK-TCT)
- To khai dang ky giam tru

Ping ky giam trir gia | Khi c6 phatsinh | 812 canh (16/DK-TNCN)
canh ngudi phu thudc - 21a/XN-TNCN

- 21b/XN-TNCN

- Uy quyén quyét toan thué

(04-2/TNCN)
Cu0i nam tai - X4c nhan thu nhap

3 | Quyét toan thue chinh

- Chimg tir khdu trir thué

HUONG DAN PANG KY CU THE:

1. Ping ky ma s6 thué TNCN:

- Ho so dang ky gom:

+ 01 To khai dang ky ma s6 thué theo mau s6 05-DK-TCT.

+ 01 Ban sao chimg minh thu nhan dan (khong can coéng ching).

Luwu y khi dang ky to khai 05-DK-TCT:




[01]. Ho va tén nguoi dang ky ’thué: Ghi chit IN HOA theo tén trong Chung
minh nhan dan hoac ho chi€u, ghi rd dau, ghi cach 6 ho, tén dém, tén.

[08]. Dia chi cu tru (dia chi hi¢n dang tam tr(): trong truong hop khong tru tai

dia chi noi dang ky ho khau.

[09]. Dién thoai lién hé: sb6 dién thoai cho viéc lién hé gitta co quan thué va

ngudi dang ky thué.

[10]. Email: 1a dia chi E-mail dé thuan tién cho viéc lién hé giita co quan thué

va nguoi ding ky thué.

[11]. Noi dang ky quyét toan thué: 1a noi co quan thué ngudi ndp thué du kién
thue hién quyét toan thué TNCN.

- Pia diém nop to khai:

+ Phong Tai chinh ké toan truong Dai hoc xay dung Mién Tay

+ Hodc Cuc thué tinh Vinh Long (Phong tuyén truyén).

2. Pang ky giam trir gia cinh cho nguwoi phu thudc:

- Béi tugng dang ky: Ca nhan di dugc cip ma sb thué

- Ho so dang ky gdbm:

+ 02 ban dang ky giam trir gia canh theo miu sé 16/DK-TNCN.

+ Cac gidy to ching minh khac chting minh nguoi phu thudc, theo ting dbi

tuong cu thé nhu sau:

Péi twong phu thudc

Dieu kién

Ho6 so chirng minh

a. Con: con d¢, con nuoi hgp phép, con ngoai gia thl, con riéng cia vg, con riéng cua

chong, cu thé gom:

al. Con duéi 18 tudi - Tinh du theo thang | - Ban sao gidy khai sinh va ban sao
Ching minh nhan dan (néu c9).
a2. Con tir 18 tudi trd 1én - Bi Kkhuyét tat, |- HO so gidng al

khong c6 kha nang
lao dong

- Ban sao Gidy xac nhan khuyét tat
theo quy dinh cua phap luat vé
nguoi khuyét tat.

a3. Con dang theo hoc dai
hoc, cao dang, trung hoc
chuyén nghiép, day nghé,
ké ca con tir 18 tudi trd 1én
dang hoc bac hoc phé thong

- Khéng c¢6 thu
nhap hoac cé thu
nhdp binh quén
thang trong nam
khong vugt qua
1.000.000 dong.

- Ban sao Giay khai sinh

- Ban sao Thé sinh vién hoac Xac
nhan ctia nha trudng hodc gidy td
khac chung minh dang theo hoc tai
cac trudng hoc dai hoc, cao dang,
trung hoc chuyén nghiép, trung hoc




‘ \ phé thong hodc hoc nghé

Luu y: Truong hop con nubi, con ngoai gia thu con riéng phai bo sung thém ban sao
quyét dinh cong nhan viéc nudi con nudi, quyét dinh cong nhan viéc nhan cha, me, con
clia co quan nha nudc c¢6 thim quyén...

b. Vo hodc chdng, cu thé:

b1.Vo hodc chong ngodi do | - Khéng ¢ thu | - Ban sao ching minh nhan dan
tudi lao dong nhdp hodc co6 thu
nhap binh quén
thang trong nam
khong vuot qua
1.000.000 dong.

- Ban sao s0 ho khau hoac giay
chimg nhan két hon.

b2.Vo hodc chong trong do |- Bi khuyét tat, | - Ban sao chimg minh nhan dan
tudi lao dong khong c6 kha nang

£ - Ban sao s0 hd khau hoac giay
lao dong

ching nhéan két hon.
- Khong co thu
nhdp hodc cé thu 4 )
nhidp binh quén | - Ban chup ho so bénh an do6i voi
thong trong nam | NgUO1 mac bénh khong co kha nang
khong vuot qua lao dong

1.000.000 dong.

- Ban sao Gidy xac nhan khuyét tat

c. Cha d¢, me dé, cha vo, me vo (hoac cha chéng, me chéng), cha duong, me ké, cha
nudi hop phap, me nudi hgp phap

c1. Ngoai do tudi lao dong - Ban sao chirng minh nhan dan
- Ban sao s6 ho khau

- Quyét dinh cong nhan cha, me,
con cua co quan Nha nudc cé tham
quyén (nuoi hop phap)

c2. Trong d6 tudi lao dong | Khuyét tat, khong | - Gibng cl
c6 kha nang lao

. - Ban sao Giéy xac nhan khuyét tat
dong

- Ban 530 ho so bénh an

d. Céc ca nhan khac khong noi nuong tua ma ngudi ndp thué dang phai truc tiép nuoi
dudng bao gom:

- Anh ruot, chi rudt, em rudt
- Ong ndi, ba ndi; 6ng ngoai, ba ngoai; co rudt, di rudt, cau rudt, chu rudt, bac rudt
- Chau rudt, gom: con cua anh rudt, chi rudt, em rudt

- Nguoi phai truc tiép nudi dudng khac theo quy dinh cia phap luat




d1. Ngoai do tudi lao dong

- Ban chup Chimg minh nhan dan
hodc Giay khai sinh

- Céc giay to hop phap dé xac dinh
trach nhiém nudi dudng theo quy
dinh cua phap luat, gom:

+ Ban chup gidy to xac dinh nghia
vu nudi dudng theo quy dinh cua
phap ludt (néu co)

+ Ban chup §6 ho khau (néu co
cung sO hd khau).

+ Ban chup dang ky tam tra cua
nguoi phu thude (néu khong cung
s0 ho khau)

+ 21a/XN-TNCN (dang sdng cing)

+ 21b/XN-TNCN  (truong hop
khong song cung).

d2. Trong d6 tudi lao dong

Khuyét tat, khong
c6 kha nang lao
dong

- Gibng d1
- Ban sao Gidy xac nhan khuyét tat
- Ban sao ho so bénh an

Luu y:

Truong hop c6 phat sinh ting, giam (ngudi phu thudc di mat, hodc di hoc
xong di lam c6 thu nhép...) so voi dang ky ngudi phu thude ban dau thi ca nhan phai
dang ky lai To khai 16/BDK-TNCN dé diéu chinh nguoi phu thudc.

- Pia diém ndp to khai:

+ Phong Tai chinh ké toan trudng Pai hoc xay dung Mién Tay

+ Hodc Cuc thué tinh Vinh Long (Phong tuyén truyén).

3. Khau trir thué TNCN hang thang:

- Pbi v6i cac khoan thu nhap tir tién luong, tién cong hang thang: truong tam
giam trir gia canh nguoi phu thudc cho ddi tugng ndp thué theo dang ky, phan thu
nhap tinh thué con lai trudng khau trir thué TNCN theo biéu thué lily tién timg phan.

- Pbi véi cac khoan thu nhap khéac: véi nhimg khoan thu nhép c6 muc tur
2.000.000 dong trd 1én truong tam khau trir 10% tién thué TNCN trén tong thu nhép.




4. Huéng din quyét toan thué TNCN:

- Truong hop ca nhan chi co duy nhat mot ngudn thu nhap tur tién luong, tién
cong tai trudng: Lap gidy oy quyén quyét toan thué TNCN theo mau 04-2/TNCN.

Thoi gian ndp: cham nhét 45 ngay ké tir ngay két thic nim dwong lich.

- Truong hop ca nhan co thu nhap tir 02 noi tro 1én: Lién hé voi phong Tai
chinh ke toan dé 14y gidy xac nhan thu nhap va chimg tir khau trir thué. C4 nhan phai
tu quyet toan vdi co quan thué.

Thoi gian ndp quyét toan: 90 ngay ké tir ngay két thiic nim duong lich.



